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香港沙維雅人文發展中心 


            HONG KONG SATIR CENTER for HUMAN DEVELOPMENT

Renting of Interview Room
Members of the Hong Kong Satir Center for Human Development (HKSC) may rent the interview rooms in HKSC for private practice in counseling and supervision, meeting, study and video viewing.
Terms of Hiring
1. A member, who would like to book the interview room, should apply from the office at least one week before the first time of the booking.  An approved member may make the booking via phone call afterwards.  Annual renewal of the approval is required. 
2. The charge for the interview room is in hour-unit.
3. Payment is in cash or cheque payable to “Hong Kong Satir Center for Human Development Limited”. 
4. Payment is required for cancellation with notice of less than one day. 
5. Smoking is prohibited in the building.

6. HKSC is closed when the typhoon signals no. 8, 9 or 10; or black rainstorm warning is issued. HKSC usually reopens 3 hours after the above-mentioned signals are replaced or cancelled. Booking can be postponed or cancelled in these cases without charges.
7. Any damage and loss of property are subjected to compensation.

	Room
	Unit Rate
	Basic Facilities
	Remarks

	A – E
	HK$100/hr
	Sofa or chairs
	Half price for PCCC trio meeting and peer supervision; video viewing by members.

	F
	HK$150/hr
	chairs and tables 
	


	Item
	Unit Rate
	Remarks

	TV Set/ Mobile DVD Player
	$50/hr
	Free for PCCC trio meeting and peer supervision.  Advanced booking is required.　

	Projector
	$50/hr 
	Only available when Room E & F are rented together. Advanced booking is required.

	Videotaping
	$50/hr 

 
	HKSC staff will manage the videotaping process. DVD is provided free of charge.

	Videotaping (applicable for PCCC students; HKSC counselors and supervisors)
	$10/

session
	


Ref No.︰RB____- ________

Application Form for Use of Interview Rooms

Name: ____________________________




Sex: □Male

□Female
Member Code:___________   ID No. (alphabet plus 4 digits only):___________________ Occupation: _________________________________________________________________ 

Contact No.: _______________ (Mobile) ___________ (Office) 
Email: ________________________________________________
Nature of Activities:
· Study
· counseling/supervision
· Others (Please specify): _________________________________________________________
Professional qualifications obtained (valid period): ____________________________________________________________________________
I agree to all the terms of hiring.  I am responsible for any compensation to the injuries or loss of property of the participants in the programme/session.  Also I agree to have them signed a form acknowledging the fact that the programme/session is operated independently of HKSC. 
Signature of Registrant︰________________
Date: __________________________
Office Use                                             (Ref. No.: RB___-_______)

Result: □ Approved       □Not Approved 
Staff: _______________________________

Date:____________________________
To: Hong Kong Satir Center for Human Development (HKSC)
Waiver of Indemnity for Use of the Interview Rooms
I am a participant (my name appears below) of the programme

□ Study
□ Counseling/Supervision
□ Others (please specify: _________________________________________________)
organized by ______________________________________________ which takes place in the Hong Kong Satir Center for Human Development (HKSC).  I understand that HKSC is only a provider of venue facility and does not accept any liability arisen out of the programme. 

	
	Name
	Signature
	Date
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